SKILLS & EXPERTIZE

· MS Office
· Word
· Excel
· Tally ERP 9
· Peachtree
· Praktora 
· Zoho 



CONTACT

Email- Tinujobin10@gmail.com Cell.no- +971558303633
DOB- 8th Sept.1987 Marital Status- Married Nationality- Indian
Visa- Employment Visa
ACCOUNTANT
TINU JOBIN



CURRICULAM VITAE


PROFILE


Financial and accounting professional with over 8years of experience in the insurance domain, dedicated to providing accurate financial statements and other critical financial information to those individuals who make business decisions on a daily, monthly and annual basis.
· PROFESSIONAL EXPERIENCE

 ACCOUNTANT March 2016-Till
date

AL ITTIHAD AL DOWALI INSURANCE BROKERS LLC –UAE
Duties & Responsibilities


· Monitoring the ongoing performance of accounts
· Evaluating financial records, statements and historical trends.
· Dealing with banks and working hands-on on receivables and collections
· Petty cash management
· Co- ordination of payments and receipts on time
· Control of VAT functions and ensuring time-to-time submission
· Management of banking transactions for the company and owners
· Responsible for all the financial and related transaction of the company
· Ensure highest levels of customer service are delivered while dealing with business partners.
· Responsible for complete accounting, bookkeeping.
· Preparing & Reviewing Debit notes on Monthly basis.
· To prepare and submit the daily, weekly, monthly accounts reports to the Chief Accountant
· Preparation of Daily Bank Reconciliation reports.
· Preparing payments for the Office expenses.
· Reconcile vendor statements, research and correct discrepancies.
· Prepares reimbursement requests, prepares correspondence
· Bank Reconciliation
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Junior Accountant


Life Insurance Brokers, Ajman



[image: ]May 2013-Nov 2013

Accounts and Office Admin


KarbonMEP Company,Dubai



[image: ]May 2009-Apr 2013




· EDUCATION

Accounts Trainee

P.R. Wilson Associates & Tax
Consultancy, Kerala, India




· M.G. University, Kerala
Master Of Commerce- Finance
· Calicut University, Kerala
Bachelor Of Commerce- Finance

· Higher Secondary School, Kerala

· Secondary School, Kerala
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