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Mohammed Mahzoom
Muhaisnah, Dubai, UAE
Mobile: + 9 7 1 5 2 1 4 9 9 4 8 4
Email: mohmmedmehzoom@gmail.com

www.linkedin.com/in/mohammedmahzoom
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 Professional Strengths

· Good understanding of company’s procedure and have knowledge of Microsoft.
· Proficient at managing demanding customers and resolving complex issues creatively

· Accustomed to working in fast paced environments with the ability to think quickly and successfully handle difficult clients.
· Strong communication skills with the ability to listen attentively and use tact to achieve win-win outcomes for the customer and the business
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 Education

	2013-2016

	Bachelor of Commerce (International Business) from Annamalai University
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Work Experience

2012-2014 Al Falah Building Materials LLC, Ajman
Outdoor Sales 

Responsible for:

Marketing Products    

Taking Orders

Dispatching goods Collecting Payments

Skills gained:

      Good communication skill

      Self-confidence and motivation         

      Strong negotiation skills

2015-2016 Wafa Distributors, Thalassery, Kannur, Kerala, India
Marketing Executive

Responsible for:

Marketing Products    

Taking Orders

Dispatching goods Collecting Payments
2016- 2018 MAM Food Co, DIP, Dubai
Sales
Duties and Responsibilities:


Marketing products.


Preparing quotation.


Monitoring market conditions. 


Collecting Payments. 


Verify all deliveries are done as per the order. 


Calling Customer for payment reminder and follow up customer complaints.

Assist in documentation and monitoring data entries are posted as per the sales.
        Confident with work and can handle customers depends on their character and language. 


Filing all statements for future statements. 


Performing special assignments as assigned by the manager.


To scan all customer related documents and upload on company portal.


Collect updated trade license copies as required.
2018 – 2019 REDHA FARHAN, Umm Ramool, Dubai
Project Manager
             Responsibilities for:

         Analyzing, planning and developing scheduled projects.
         Act as the main technical adviser on a worksite for subcontractors,
            Craftspeople and operatives.
         Check plans, drawings and quantities for accuracy of calculations.
2019 – 2022 ZAPT Technical Works, Rashidiya, Dubai
Project Manager
             Responsibilities for:

     Responsible for implementing and executing a project as per project
          specifications and design.
       Manage the onsite delivery teams performance.
       Preparing formal reporting arrangements on project progress to the Client.
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Technical Skills

ERP Knowledge 
        : Tally, Peachtree,Quickbooks,Smacc
Operating Systems
              : Windows-XP/7/8

Software Knowledge           : MS Excel, MS Word, MS PowerPoint
            Multimedia Knowledge      : Photoshop, Illustrator, Flash, 3ds Max
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 Other Skills

Good command of English, Malayalam, Hindi & Tamil Good Leadership skills
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 Hobbies

Designing

Reading

      Learning

Web Surfing 
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 Personal Details

Nationality         : Indian

Date of birth      : 08/05/1991

Marital Status     : Married
Visa Status         : Visa
           Valid UAE Driving License Holder
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