

CURRICULUM VITAE



	Career Objective
	Looking for the position of an Accountant in a firm where I can use my skills and wide experience for the benefit of the company and to aim for my further growth

	PROFESSIONAL WORK EXPEEIENCE  :          8 YEARS & 3 MONTHS

	PRESENT ORGANISATION     :   Rays Healthcare Group 
DIVISION : Yas Pharmacy L.L.C. & Yas Medical Center L.L.C  ( Pharmacy & Medical Center )
DESIGNATION :  ACCOUNTANT                                                  PERIOD : January 2018 TO TILL DATE

	DUTIES AND RESPONSIBILITIES


	· Gathering and analyzing  department, employee and companywide Financial informations .
· Methodically reviewing documents and accounts for discrepancies and resolving  variances 
· Checking and Analyzing Daily Production Report and Booking entries  in  ERP Software
· Generating Sales Invoices.

· Checking Supplier's Invoices and Making Payments as per credit terms.

· Updating General Ledgers with Latest Entries with  Accuracy.
· Calculating  VAT Payable and  Filing VAT returns .

· Facilitating  Account Closing  Procedure Each Month.
· Preparing intercompany transaction and maintaining the records.

· Taking Physical Stock and reconciling with book balance on quarterly Basis.  
· Preparing monthly payroll and processing WPS.
· Preparing cash flow statement on biweekly basis with projections.
· Taking Physical Stock and reconciling with book balance on quarterly Basis.  
· Daily Maintenance of  Petty Cash Book.
· Preparing Monthly  Financial Statements and presenting to the Management.
· Coordinating with Auditors  and presenting all the reports and records as per requirements. Reviewing drafted audited financial statement before approving  by partners. 

· Coordinating with banks for LC opening and other Bank Guarantees.

· Preparing annual budget and submitting to the management for approval 



	PREVIOUS ORGANISATION   CA Rajukutty Joseph & Associates Kerala, India

DESIGNATION : ACCOUNTANT                                                                   PERIOD : March 2017 TO Dec 2017

	DUTIES AND RESPONSIBILITIES


	· Booking of Receipts, Payments and Journal Entries in ERP Software.

· Preparation of Project  Invoices. 

· Checking and verifying  purchase Invoices

· Daily checking of Cash Book, Petty Cash Book.

· Ledger Reconciliation.

· Bank Reconciliation. 

· Preparation of draft Financial Reports for Auditing and Finalisation.

· MIS Reporting
· Review, audit &amp; Vouching of all books of accounts up to finalization.
· Audit assistance (Internal and statutory).


	PREVIOUS ORGANIZATION  : C.G.TEXTILES , Kerala, India      

DESIGNATION : ACCOUNTANT                                                                             PERIOD : Dec 2014 TO Feb 2017

	DUTIES AND RESPONSIBILITIES


	· Coordinating and controlling all accounts job.

· Daily checking of Cash Book, Petty Cash Book.

· Passing Journal Entries.

· Maintenance of Accounts Data in Tally Software

· Control of Payables & Receivables.

· Verification of invoice and Processing for Payments.

· Bank Reconciliation. 

· Preparation of draft financial Statements  for Auditing and  Finalisation.

· Coordinating with banks.

· MIS Reporting


	

	PREVIOUS ORGANIZATION :  Anaswara Jewllery , Kerala, India.             

DESIGNATION : ACCOUNTANT                                                                                                 April 2014 TO Nov 2014

	DUTIES AND RESPONSIBILITIES


	· Maintenance of accounts data in Tally ERP9. 

· Verification of invoice and Processing for Payments.

· Coordinating with Vendors and Managing Payables.

· Coordinating with branches for Collection of Receivables on time. 

· Bank reconciliation

· Coordination with banks.

· Preparation of draft financial statements.
· Coordination and assistance to Auditors for Finalisation.

· MIS Reporting.

· Vouching of various subsidiary books like purchase book, sales book, journal book with cash book.


	PREVIOUS ORGANISATION   CA Rajukutty Joseph & Associates Kerala, India
DESIGNATION : ACCOUNTANT                                                                   PERIOD : Nov 2012 TO Apr 2014
DUTIES AND RESPONSIBILITIES

· Booking of Receipts, Payments and Journal Entries in ERP Software.

· Preparation of Project  Invoices. 

· Checking and verifying  purchase Invoices

· Daily checking of Cash Book, Petty Cash Book.

· Ledger Reconciliation.

· Bank Reconciliation. 

· Preparation of draft Financial Reports for Auditing and Finalisation.

· MIS Reporting
· Review, audit &amp; Vouching of all books of accounts up to finalization.

           Audit assistance (Internal and statutory


	

	ACADEMIC BACKGROUND

	MBA                  2016                       Madurai Kamaraj University                                                   60%

	B. Com              2012                       Kerala University                                                                        55%

	Class XII           2009                       Kerala Education Board                                                            60%

	Class X              2007                       Kerala Education Board                                                           62%


	IT PROFICIENCY


	· Tally ERP 9
· MS Excel, MS Word,



	VISA STATUS


	Employment Visa (Yas Pharmacy L.L.C. Sajja Sharjah, UAE)


	LANGUAGES KNOWN

	English                      -   Speak    Read       Write

Hindi                          -   Speak    Read       Write

Malayalam                -   Speak    Read       Write



	PERSONAL DETAILS

	     FATHER NAME                    :
 G.Yohannan
     D.O.B                                  : 
 17-08-1991 

     GENDER      
                       :  
 Male 

     MARITAL STATUS              : 
 Single 

     PERMANENT ADDRESS      :             Charuvilayil House Melood (Po) Adoor Pathanamthitta,
                                                             Kerala, India - 691523
     NATIONALITY                    :
             INDIAN  

     PASSPORT NUMBER          :
            K7824576
     PASSPORT EXPIRY DATE       :
25-12-2022  

      

	Delaration:
I hereby declare that all the above details are true to the best of my knowledge.
Place: Sharjah          






                  (Bijin G Yohannan)




Bijin G Yohannan


Room  No.6, Latheefa Building Near 


                                                                  CityCenter, Sharjah


Mobile : +971545292520


Email:  bijingyohannan91@gmail.com








Mob:+971545292520


Current Location: Sharjah, UAE

