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Career Objective

To find a good position in a prestigious and innovative company where I can apply my skills and experience to increase the efficiency in my domain and try to leverage the profits with a sheer dedication towards my work and extend healthy and productive relationship with my co-workers.
Professional Excellence Summary
· Having 10 years of experience in Finance Department in Audit, Manufacturing, Exporter and Importer business.

· Knauf Exeed Insulation LLC

:
Senior Accountant & Inventory
· Zaffar Brothers Ltd


:
Manager Accounts & Inventory    
· Adam International                

:
Senior Accountant                            
· AMTex Limited.                    

:
Accounts Officer                              
· Two and half years of experience at Zahid Jamil & Co Chartered Accountants in Internal and External Audit environment.
· Two and half years of experience at AhmadJunaid & Co Chartered Accountants in Internal and External Audit environment.
· Having comprehensive knowledge of various International Financial Reporting Standards “IFRS”.
· Having comprehensive experience dealing with bank regarding (L/C, L/G, Running Finance, Long term finance, Leasing)
· Having exposure of using ERP & accounting packages (Dynamic Microsoft Ax-9, Tally, Quick books)
· Expert on creating various accounting customized reports for financial review and analysis thereof.

· Expert user of Microsoft Office. (Excel, Word, Power Point)

· Expert in handling accounts up to finalization.
Professional Education and Training
· Associate Member of Pakistan Institute of Public Finance Accountant (APA-5250/AAT)
· Chartered Accountant Intermediate from the “Institute of Chartered Accountants of Pakistan” (ICAP)
· Microsoft Dynamic Axepta-9 implementation of Fixed Asset Module and also user of A/R, A/P, G/L in Group of Zaffar Brother Pvt Ltd.
Academic Education

· Graduation in commerce: –  B. Com -- University of the Punjab                                   
· Diploma in computer in science- (D.C.S) 
· Diploma in commerce: -   D. Com--Punjab Board of Technical Education Lahore      
Work Experience (February 21, 2012   to September 25, 2021) – Notice period
Worked as “Senior Accountant inventory” in Knauf Exeed Insulation llc. My main duties and responsibilities were as follows:

· Preparation of quarterly, half yearly and annually financial statements and Analysis of Financial Reports.
· Monitoring and follow-up of receivables both local and foreign.
· Prepare and submit Value Added Tax & WPS.
· Resolve accounting discrepancies.
· Analysing the production records.
· Booking of accrual of revenue & Expenses
· Bank reconciliation. Finalization of trial balance 
· Preparation of Inventory reports on monthly and on annual basis.
· Reconciliation of payables and verification of vouchers. 
· Verification of issuance and received stocks on daily basis.
· Preparation of costing of import goods for management. 
· Preparation of cash flow statements on daily as well as monthly basis to ensure required liquidity.
· Deal with banks for long term loan,and running finance
· Planning, preparation & evaluation of the budget with coordination to other management team.
· To keep up to date the Accounting and Inventory record’s in “Quick book”.
· To keep up to date the record of Fixed Assets. 
Work Experience (April 03, 2010   to December 2011)

Worked as “Manager Accounts & Inventory” in Group of Zaffar Brothers Ltd Lahore from April 03, 2010 to December 2011. The Zaffar Brother Ltd consists of Zaffar Brothers ltd (Commercial Importer), Success Industries (Pvt) Ltd (Manufacturer cum importer), Nile Trading (Commercial Importer) and F&F Enterprises (Trader) and it is recognized with government departments. My main duties and responsibilities were as follows:

· Preparation of quarterly, half yearly and annually financial statements and Analysis of Financial Reports.
· Monitoring and follow-up of receivables both local and foreign.
· Prepare and submit sales tax, Income tax, Value Added Tax and Wealth statement. (ALL GROUP)
· Preparation of Inventory reports on daily, monthly and on annual basis.
· Dealing with bank regarding import (L/C, L/G), Export, Running Finance, Long term finance.
· Monitoring the issued and received stocks on daily basis. Supervise the all Store of all entities.

· Reconciliation of payables and verification of vouchers. 
· Costing of import shipment.
· Manage the physical stock on monthly basis.

· Valuation of stocks for monthly and annual accounts.
· Verification of issuance and received stocks on daily basis.
· Preparation of costing of import goods for management. 
· Preparation of cash flow statements on daily as well as monthly basis to ensure required liquidity.
· Deal with banks for long term loan, leasing, and running finance
· Planning, preparation & evaluation of the budget with coordination to other management team.
· To keep up to date the Accounting and Inventory record’s in “Oracle Database and Microsoft Ax-9”.
· To keep up to date the record of Fixed Assets on Microsoft Ax-9 
Work Experience (October 2009 to April  2010)

Worked as “Senior Accounts” in Adam International (Rice Exporter) from October 2009 to April 2010. My responsibilities included:

· Preparation of quarterly, half yearly and annually financial statements and Analysis of Financial Reports.
· Monitoring and follow-up of receivables both local and foreign.

· Coordinating work allocation amongst other staff by providing guidance in handling day to day accounting functions.

Ensure completeness and accuracy of transactions processed which includes invoices (both local and export) before issuance, transfer of funds from customers and to suppliers etc.

Interact with internal and external auditors in completing audits
Supervise the input and handling of financial data and reports for the company's automated financial systems.
Resolve accounting discrepancies.
Valuation of stocks for the purpose of monthly and annual accounts.

Preparation of cash flow statements on daily as well as monthly basis to ensure required liquidity.

Planning, preparation & evaluation of the budget with coordination to other management team.
Analysing the production records.

Daily monitoring of the stocks.
Implementation of Oracle Software (Integrated System)

Assist to subordinate to handling the export record.

Professional Training (February 21, 2005 to October 11, 2007)

Two years and six months of professional training with Zahid Jamil & Co. (Chartered Accountants), a member firm of International Group of Accounting Firms (IGAF Worldwide). During this period, I had the opportunity to participate and also to conduct audits / bookkeeping, special audit of store assignments of various organizations belonging to many different sectors of the economy, enabling me to gain in-depth understanding of Financial Statements and Accounting / Tax matters and development of system relating to various sectors. In line with my performance, I was gradually promoted to the position of AUDIT SENIOR responsible for management of audits carried out by the firm.
Professional Training (October 22, 2007 to October 18, 2009)

Two years of professional training with Ahmad Junaid & company (Chartered Accountants), an independent member firm of Parker Randall International (A U.K. based firm having offices in more than forty countries of the world). During this period, I had the opportunity to participate and also to conduct audits / book keeping assignments of various organizations belonging to many different sectors of the economy, enabling me to gain in-depth understanding of Financial Statements and Accounting / Tax matters and development of system relating to various sectors. In line with my performance, I was gradually promoted to the position of AUDIT SUPERVISOR responsible for management of audits carried out by the firm. I have also conducted the assignment to implement the Accounting & Inventory Oracle system. 
Book keeping / External Audits:

The areas of experience for bookkeeping, System implementation & audit include various industry sectors including;

     -Textile Spinning, Textile Weaving       

            -Made-ups manufacturing

     -Garments Sector                                                                          -Sugar Industry

     -Import and Export houses                                                            -Trading concerns

     -Modaraba Management Companies                                             -Power Generation Plants

     -Software Houses, 





-Rice Exporter.

     -Not for profit Organizations. 




-Hospitals. 
Internal Audits:

The areas of experience include internal audit and internal control assignments of our various clients. The related experience includes:

· Study of accounting & internal control system of the entity and make recommendations to the management for its improvements.

· Maintenance of system of internal control.

· Performing virtual audit of transaction through financial accounting system software.

· Checking the accuracy and authorization of documents.

· Checking and approving the bank payment vouchers on daily basis.

· Budgeting, forecasting and comparing the actual results with the budget plan.

· Preparation of monthly internal audit reports for management.

· Preparation of interim accounts and financial statements.

Work Experience (April 2002 to December 2004)

Worked as “Accounts Officer” in AMTEX Limited from April 2002 to December 2004. My responsibilities included:

· Preparation of quarterly, half yearly and annually financial statements and Analysis of Financial Reports.
· Monitoring and follow-up of receivables both local and foreign.

· Reconciliation of payables.

· Verification of vouchers.

· Coordinating work allocation amongst other staff by providing guidance in handling day to day accounting functions.

Ensure completeness and accuracy of transactions processed which includes invoices (both local and export) before issuance, transfer of funds from customers and to suppliers etc.

Interact with internal and external auditors in completing audits
Valuation of stocks for the purpose of monthly and annual accounts.

Preparation of cash flow statements on daily as well as monthly basis to ensure required liquidity.
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Passport Number
:
MJ0152392
Visa Status

:
Employment Visa/notice period
Nationality

:
Pakistani

Date of Birth

:
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