
Mirtunjay Tiwari
House No: 105, OAKWOOD RESIDENCY , DPC
PO Box no : 37140 , DUBAI ( UAE)  

PH.NO: +971 554715524
E-mail: jayrockshere@gmail.com
OBJECTIVE


Looking for a position in Procurement/Purchase department in a well reputed organization and a platform to push my career further and get my future secured within this dynamic organization and get a chance to prove all my skills and abilities by utilizing all my experiences.
SUMMARY OF QUALIFICATIONS


I am working in PRINTMASTERS FZ LLC GROUP (DUBAI) as PROCUREMENT MANAGER for 3.5 years (total 6 years of experience in Dubai and total 15 years in Printing/Packaging Industry) I am performing list of activities related to the purchase/procurement. I developed professional links with the suppliers and developed backward integration with the suppliers and retained them for future. Conducted market research and selected the most favorable rates and best quality material for the business. 
MAIN ROLES & RESPONSIBILITIES
· Finding new sources of material ( Art paper, Self-adhesive labels in rolls, FBB, Duplex board etc.)/Consumables (Glues, thread, inks, covering material etc) & Post press equipment’s locally and from abroad.

· Purchasing the needed materials in time and on lowest costs.

· Ordering products before time so that when the company needs them, they are available in the stock and there is no chance of delay in any process.

· Staying in the limits in the usage of the items to achieve a pre-planned usage target.

· Assisting all the departments while preparation of their annual budgets.

· Analyzing vendor’s behavior and trend to purchase the products at just the right time.

· Making sure that the delivered products are according to the purchase agreement.

· Keeping a record of every purchase and usage of each item and to use it in any error or conflict.
Achievements 
· Achieved 15-20 % price reduction in  major raw material

· Developed 4 vendors for each major item  for better availability and price negotiation

· Increased Import purchase by 50% to reduce raw material cost

· Reduced  inventory by 20% and follow JIT ( just in time) process for few items

· I have been given major role for shifting our plant to one place another place.

· Reduction of manpower in procurement (purchase and stores) by 30%.
· RELEVANT EXPERIENCE

• Handling Manpower of 20 people in Procurement Dept (Purchase & Stores)

• Communicated with vendors to secure competitive pricing

• Conducted vendor inquiries and facilitated price negotiations


• Analyze quotations, read data sheets, selected qualified vendors, negotiated prices terms, compared quality, oversaw receiving, inspection, and returns.

• Managed vendor accounts, tracked inventory levels, coordinating purchases and delivery schedule with store

• Oversaw organization and maintenance of stockroom


• Directed supplier selection, quality, and new product development


• Cultivated relationships using strong follow-up techniques


• Coordinated and processed purchase orders and documentation


• Improved management techniques and attention to detail, developed and maintained relationships with vendors


• Developed presentations selling product ideas, delivered personal attention to customers to ensure high level of satisfaction from conception to delivery of product


• Outsourced freight, logistics, and product services

EMPLOYMENT HISTORY 
PRINMASTERS FZ LLC GROUP
Manager Procurement & Inventory                                   November’2017 - Present

DELTA PRINTING PRESS ( DUBAI)

 Manager Purchase/Procurement                                        April’ 2015 – September’2017
RAVE INDIA PRESS ( INDIA)

Manager Purchase/Procurement                                         2014 - 2015    

THOMSON PRESS INDIA LIMITED ( INDIA)

Sr.Supervisor Vendor Development (Integrated Graphic Solutions):     2009 -2014                                      
Supervisor Quality Assurance: TQM/Q                                             :      2007 - 2009
EDUCATION

      Master of Science ( Total quality Management) , 2009

      Sikkim Manipal University
       Bachelor of Science, 2007


University of Delhi
SKILLS


• Interpersonal Communication Skills

• Planning & Decision Making Skills

• Market Research Skills

• Price Analysis & Negotiation Skills

• Professional Attitude

• Import & Export Rules

• Computer Skills

• Record Keeping & Report Writing Skills
TECHNICAL  HIGHLIGHTS
· Working Experience of 10 year with higher management & had a vast knowledge of presentation and problem solving techniques.
· Working Experience of  2 years in Quality Assurance &  printing & had a vast knowledge of printing
· Knowledge of I.S.O procedure/ EMS & related activity, Audit, vendor development, Customer complain handling etc.
· Good knowledge of Quality Control tools 
· Good knowledge of MS-Office applications.
· Successfully done more than 10 projects of 5’S & Focus improvement in the guidance of Kiazen Institute with in Thomson press.
PERSONAL DETAILS
Date of Birth              :18th July 1985
Father name              :  Gajender Nath Tiwari

Marital Status            :  Married
Language Known      :  English, Hindi, Punjabi
Current Salary           : AED 12000/month + Family VISA/Accommodation etc.
Driving License       : UAE (LIGHT VEHICLE)
Salary Expected         : Negotiable
Locations preferred   : Anywhere 
Place ………

Date ……….
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