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 PERSONAL PROFILE
Innovative and enthusiastic possessing a number of significant achievements within the areas of customer service as well as storekeeper and warehouse management,  commercial approach to solving problems optimizing team potentials while pro-actively developing new business strategies and ideas. Now looking for a next stage in career while list continuing to make significant contributions for the achievement of the organizational goals and objectives.

AREAS OF EXPERTISE
· Customer services delivery to clients who visit the warehouse.
· Building relationships.        .
· Knowledge of supply chain Management and related fields.
· Have excellent numeracy, literacy and organizational skill.
· Physically fit and able to lift and move heavy packages and objects
· Ability to follow processes and procedure accurately. 
· Minimizing Stock loss.
· A comprehensive understanding of safety procedures.
· Experience of excel and other specialist stock tracking software.

PROFESSIONAL EXPERIEN
  ASSISTANT STOREKEEPER.
Binghatti Beverage Manufacturing LLC Abu Dhabi UAE, 2019-2021
· Receiving, moving checking and storing incoming goods.
· Checking and inspecting goods received and ensuring they are of accurate quantity, type, and also acceptable quality.
· Packaging and labeling   products before they are dispatched.
· Helping to ship large quantity daily.
· Selecting space for storage and arranging for good to be placed in the designated areas.
· Making sure that all inventory processes are completed on the same day.
· Maintaining the procedure of FIFO /FEFO.
· Maintaining and servicing warehouse tool, machinery and trucks.
· Labeling goods that have arrived at the warehouse.
· Welcoming and helping clients who visit the branch.
· Contacting transport companies and coordinating dispatch and delivery with them.
· Preparing deliveries for the van drivers.
· Moving and organizing stock.
· Supervising the work of junior staff.
· Ensuring a clean and safe workhouse for staff to work in.
· Storing stock away safely.
· Removing hazardous products from the warehouse.
· Occasionally selling goods over the trade counter.
· Signing off and replenishing stock.
· Using Mechanical Handling Equipment i.e. fork lift trucks  to move goods around.
· Monitoring stock levels.
· Moving items through the warehouse from receipt to dispatch to customers.
· Occasionally delivering stock to shops all day
STORE ASSISTANT
 Binghatti Hospitality FZCO, Dubai 2018 -2019		

· Ensure adequate records keeping and manage all documentations to confirm proper stock levels and maintain inventory control.
· Maintain receipts, records and withdrawals of the stockroom.
· Receive, unload, and shelve supplies. 
· Perform other stocks related duties including returning packing, pricing, and labeling supplies.
· Knowledge of proper booking and inventory management.
· Inspect deliveries for damages or discrepancies; report those to accounting for reimbursements and records keeping.
· [bookmark: _GoBack]Coordinate the handling of freight, the movement of equipment and necessary minor repairs.
· Rotate stock and coordinate the disposal of surpluses.
 Storekeeper
 Nestle, Douala, Cameroon 2014-2017

· Oversees general activities in the store including, shipment taking deliveries, conducting stock checks, and recording all warehouse transactions.
· Preserve records and prepare related reports
· Responsible for preparing of requisition for supplies and materials,
· Scrutinize delivery and ensure all incorrect items are return.
· Coordinate and ensure the store is restock accordingly
· Ensure the store is clean and organized always
· Also assist any other  activities as requested by the management

COMPETENCIES AND SKILLS
· Administrative duties,
· Stock management and Stock taking,
· Delivery of products
· Shipping and receiving practices

EDUCATIONAL QULIFICATION
· Bachelor’s Degree in Public Law, 2016, University of Yaoundé 2, Soa. 
· General Certificate of Education Advance Level, 2009, Government High School Mamfe.
· General  Certificate of Education Ordinary  Level, 2006 Government Secondary School Kembong
· Emergency First Aider, CPR and Defibrillation. Dubai, 2018
· Essential Food Safety Training Certificate: SYSCOMS COLLEGE,Abu Dhabi 2020.

COMPUTER SKILLS;
· Perfect in using Microsoft office professional
· Microsoft office Certificate: Annex Training Institute, Abu Dhabi 2021
 LANGUAGE SKILLS;
· English; excellence  in reading, writing and speaking 
· French; excellence in reading ,writing and speaking                                                                                                                  

INTEREST AND HOBIES;
· Like playing football which is my favorite game, and also watching international football matches.
· I also love reading novels and inspirational books which are informative.
· Visiting touristic site and creating new friends.

PERSONAL DETAILS
Date of Birth               : 9 September 1987
Nationality                : Cameroonian
Marital Status : Married.

REFFRENCE; Available on Request
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