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MOHISEEN K A
Email:mohiseen471@gmail.com
Mob:+91 9611674080
INDIA


Personal Data:
Date of Birth        :04.01.1995
Sex                         :Male
Father                   :Adam K
Nationality	       :Indian
Marital Status      :Single
Other pursuits      :Reading, 
Sports


Languages knows:
To Read and write     :English
                                      Arabic
	Hindi



To Speak                     :English
                                      Hindi
                                      Kannada
                                      Malayalam


Passport Details:
Passport Name: MOHISEEN KOORNADKA ADAM 
Date of  Issue     :01.01.2016
Date of  Expiry  :31.12.2025
Passport No        :N5774022



	Career Objective
· To make a sound position in corporate world and work enthusiastically in team to achieve goal of the organization with devotion and hard work. To succeed in an environment of growth and excellence and earn a job which provides me job Satisfaction and self-development and help me achieve personal as well as organization goals.

Education
· GRADUATE in Bachelor of Business Management(BBM) from Mangalore University. [HRM]
[specialized in Accounting and Marketing Management subjects]	

· Pre University  from  University Education Board, Karnataka
[commerce]

· Secondary School (SSLC) from Karnataka Secondary Education Board

Working Experience                                                                      
Inventory Operator (2019-2020)
Al Aziziya Electrical Accessories Abudhabi Shabia
         
· Maintain receipts, records, and withdrawals of the stockroom
· Receive, unload, and shelve supplies
· [bookmark: _GoBack]Perform other stock-related duties, including returning, packing, pricing, and labeling supplies
· Inspect deliveries for damage or discrepancies; report those to accounting for reimbursements and record keeping
· Rotate stock and coordinate the disposal of surpluses
· Ensure adequate record keeping and manage all documentation to confirm proper stock levels and maintain inventory control
· Coordinate the handling of freight, the movement of equipment, and necessary minor repairs


BILLING CUM ACCOUNTANT (2016 JAN -2018 JAN)
Karnataka Stone Crushing Industries. MYSORE,INDIA
· Collecting account and billing processing information from the client.
· Managing and supervising office Activities.
· Preparing the daily statement.
· Check for accuracy of data.
· Organize departmental records and files.
· Receives and audits documents/information to be entered.
· Store completed documents in designated locations.
· Maintain logbooks or records of activities and tasks.






COMPUTER & TECHNICAL SKILL
· MS Office suit(EXCEL, WORD, ACCESS,POWER POINT)
· Typing Speed 30+ WPM with accuracy

Position applying for

Administrative assistant /Accountant/ Assistant accountant /Data entry operator/ customer service staff/ teller /Counter staff/ back office staff/ or any other office work.
Project Done
· A Project Report on EMPLOYEE JOB SATISFACTION WITH REFERENCE TO MARUTHI SUZUKI SHOWROOM MANGALORE.
	
Basic Exposure
· Strong leadership qualities, ability to work within team structure, good communication skill
· Self-motivated, enthusiastic, very energetic and easy to communicate with associates
· Willingness to learn, good listener, Self-motivated &hardworking, calm under pressure
· Hard work and job dedication, confident to achieve responsibility taken, Trustworthy, Reliable

Reference
Reference will be provided on request.

Declaration	

I hereby declare that the above-furnished details are true and correct to the best                                                     of my knowledge and belief.
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