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RAVI PULLOONI                                                                      
Tel -Whats App: 00918086719652
Email: ravipullooni@gmail.com    
Dear Sir,

I am looking for a challenging opportunity in your esteemed organization where I can use my professional skills and experience which help in its growth along with mine.

I would like you to review the details about me. I am extremely enthusiastic about my careers fields.

I am equipped with very good interpersonal and communication skill. Due to my independent and analytical thinking coupled with the ability to get along with the people and adaptability to new and changing environment, I am confident to excel in my fields of interest.

During my education and work experience, I have developed numerous skills, particularly team working,handling of multiple tasks simultaneously and meeting deadlines.

I assure that if I am offered this position, I will endeavor myself to the fullest of my abilities. My Curriculum Vitae with detailed profile is followed for your kind perusal.

Objective:
                  Seeking a position to work in a reputed industry to utilize my skills and abilities that offers professional growth while being resourceful, innovative and flexible.

Academic Qualification:

                                        SSLC (Secondary Board of Examination,Kerala,India.)
Technical Proficiency:

                                      Type Writing -Lower (Board Of Technical Examination,Kerala,India)

                                      Type Writing -Higher (Board Of Technical Examination,Kerala,India)

Computer Proficiency:
                                       Microsoft Office-Fast Track-Ms Windows/Word/Excel/Power Point
(Approved by the Ministry of Education-State of Qatar)

Professional Experience:
                                           16 Years Experience as Office Admin Assistant -Qatar Multi Tech Trading & Cont.W.L.L-Qatar (Sub Contractor of Ooredoo Qatar)
As well as Coordination of Reception, Customer Handiling,HR,Accounts,Data Entry ,Filing & Scanning ,Store Keeper, Staff Facilities, Transporation , Purchaser,Work Schedule, Quotation Making B2B Entry Operator of Osn-Dubai & Bein Sports-Qatar.
                                          5 Years Experience as Sales with Admin Manager (Sincere World Electronics & Home Appliances-Kerala,India)
Strenghts:
· Analytical Skills

· Communication Skills

· Logical Thinking

· Interested in learning new things

· Taking Initiative
· Hard Work
Personal Profile:

Name in Full   :    Ravi Pullooni

Date of Birth   :    20th March 1975

Sex                  :    Male

Marital Status:    Married

Religion        :    Hindu

Nationality   :     Indian

Language Known: Arabic, English, Hindi, Tamil, Malayalam.

Passport No: K6123424
Place of Issue:Doha Qatar

Date of Expiry: 04-09-2023

Contact Number: 00918086719652
Permanent Adress:Pullooni House

Eramangalam (Post)

Pin-679587

Malappuram (Dist)

Kerala (St)

       India

Declaration:

I hereby declare that all the information given above is true to the best of my knowledge and belief. I further assure you that if given an opportunity, I shall do my very best to give you complete satisfaction.

Place:Eramangalam

Date: 01/01/2022

