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MUHAMMED ASIF B		

Email –asifbasheer111@yahoo.com,     Mobile: - +918075957544 ,+919995666063

CAREER  OBJECTIVE

To obtain a challenging position in a reputed organization wherein I could utilize and enhance my knowledge and experience as well as play an active part towards the development of the company.

PROFESSIONAL EXPERIENCE

Three Months Experience in HHYS Inframart  Kayamkulam As Accounts Asst.

3 Year experience in Al Manama Hypermarket  as Accountant.

3.5 Year experience in New Manama Supermarket  as Accountant.



[bookmark: _GoBack]TASKS & RESPONSIBILITIES

· Finance Controlling. 
· Bulk cash Handling and cheque issuing.
· Preparing Bank Reconciliation Statement.
· Money balancingand budget analysing.
· Analysing fund flow on the basis of sales and purchase.
· Staff attendance report and salary sheet preparation.
· Responsible for all monitory transactions including direct and indirect expenses.
· Overall filing of documents and keeping updates.
· Maintaining the cashbook and ledger accounts.
· Responsible for the Preparation of all the Receipt and Payment Vouchers.


ACAMEDIC  PROFILE

· B.com from Kerala University, Trivandrum, Kerala, India.
· Plus Two from  Board of Higher Secondary Education, Kerala, India.
· SSLC from Board of Public Examination, Kerala, India.


COMPUTER PROFICIENCY

Tally , MS Office, MS Excel.


TRAINING ATTENDED:

· Personality and skill development programme held by Norka Roots.
· Financial Accounting and accounting packages Held by Norka Roots.
· Tally Software Training.
· Spoken English course held by Ramachandra Vocational Training centre.


 PERSONAL DETAILS

Date of Birth                 :  26th  January 1993.
Marital status               :  Un Married.
Languages Known       :  English, Hindi, Tamil and Malayalam.
Permanent Address   	  :  Manaluvattathuveedu ,palakkal thevalakkara P.O, Kollam, Kerala, India.
PIN 690536. 


Declaration:  I hereby declare that all the information furnished above is true to the best of my

knowledge.





Place:  Thevalakkara-India.

Date :								                           Muhammed Asif.B
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