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CURRICULUM VITAE 
Harun H Nair  
E-mail: harunhnair1122@gmail.com
Mob: +971 564413492, +971585982197
OBJECTIVE 

To seek a long-term career in a service-related industry where I can demonstrate my skill and abilities to be creative in my work, to work efficiently and effectively to maintain the prestige of the organization.

ACHIEVEMENTS
· Managed the shift as a Team leader. 

· Successfully Completed Project -LAN Management through Email” at CCS Technologies Kottayam, Kerala.
PROFESSIONAL HISTORY: 

· Optimum management of min/ max. Stock Level, Stock replenishment, receipts/ issues, movements, loading & unloading supervision, and storage. 

· Monitor movement of goods from one location to other for transshipment, relocation, storage, or deliveries. Assigning materials to their respective locations and facilitating storage for easy handling.

· General Coordination of the IT 

· Overall effective experience in planning, controlling, Monitoring information, materials, and people and systematically synergizing them. Believe in Team Work & Collective Decision.

WORK EXPERIENCE
IT Coordinator cum Inventory controller.
Rajan Jewelers Pathanamthitta, Kerala, India.

Jan 2011-Feb 2017
Managed the computer systems in an organization, operating system, hardware installation, configuration, application installations and upgrade, maintenance of network hardware and software, and monitoring network availability to ensure that the system is working by the requirement.
· Support and Maintain all Servers System.
· Protects the integrity of system data at the operation level.
· Coordinating for maintaining Gold and silver stock to the required level all the time.

· Responsible for Outdoor sales purchasing & Barcoding gold and silver.

· Making the purchase order against stock and maintaining the store with min/max stock level, Handling the stock and sales report & entering the new stock
· Casher front office & Up to date sealing report
· Coordinating for making new price tags for the items to send to the retail outlets.

· Receives and inspects all incoming materials and reconciles with purchase orders, processes and distributes documentation with purchase orders, reports, documents and damages, discrepancies on orders received.

· Receives and stores documents and confidential files and maintains a record of approved documents and confidential file destruction.
· Daily tracking, recording of selection slip, invoices, vehicle wise dispatch schedule with details of the driver by maintaining it on excel sheet to ensure monthly reporting. 
· Receipts issue and arrange delivery of POS, give away, display units as per the market request for various activities to track and maintain proper records.
· Responsible for the good management, planning, and control of material inventory to ensure an optimum customer service level and optimize the company’s financial costs.
· To control each one of the material acquisition process stages to achieve optimum logistic indicators
· Coordinating activities related to supply and distribution operations.
· Coordinating and following up order evolution taking into account logistical variables such as lead times, inventory rotation, and payment schedules to the factory, and being in direct contact with the foreign commerce area for the coordination and evolution of imports. 
WORK EXPERIENCE    
1. Gencom Technologies (Network Solution, Ernakulum Kerala
Customer Service Executive 

January 2010 to January 2011.
2. National Trading & Developing Establishment (NTDE)

 Jebel Ali free zone, Dubai, UAE

AS storekeeper (6 months)
3. Adithya Jewelers Mannar, Thiruvalla

 Computer Operator cum Sales Man

2019 to till continuing

EDUCATIONAL QUALIFICATION

ACADEMIC PROFILE

S.S.L.C. (10th) Passed 

H.S.E. (+2, Computer Science) Passed

PROFESSIONAL STATUS

BSc. Computer Science Completed

COMPUTER PROFICIENCY

Programming Languages: -   C, C++, Oracle, Visual Basic

Technologies: - SQL, HTML
LANGUAGES 
 
Malayalam: Read, Write, Speak

 
English: Read, Write, Speak

 
Hindi: Read, Write

 
Tamil: Speak
VISA STATUS

Visa Type: - Visit Visa

Expire Date:-01-May-2022

PERSONAL DETAILS 
Fathers Name

: 
Hari Haran Nair

Date of Birth   
: 
21/09/1989
Sex                  
: 
Male

Marital Status 

: 
married
Nationality     

: 
India

Address 

:
Thannikkattethu, Mannar, Niranam PO, Kerala, India 
Passport Details 
:
Passport No:  V0517737, Date of Expiry:  15/03/2031
DECLARATION
I do hereby declare that the foregoing information is true, correct, and complete to the best of my knowledge and belief.   
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